[image: image1.wmf]I’m injured at work, What SHould I do?
If Emergency medical attention is Required, get to the nearest emergency room!

Next steps:
· Inform your supervisor immediately

· Complete a “First Report of Accident” form 
http://hr.gmu.edu/workerscomp/forms.php 

· Contact the Workers’ Compensation Assistant at 703.993.7756
· Complete the “Panel Physicians Selection” form http://hr.gmu.edu/workerscomp/forms.php 
· See your doctor if necessary
· Notify your doctor that this is a possible workers’ compensation claim; provide them with the name and contact information of our Workers’ Compensation (WC) vendor:

Managed Care Innovations 
P.O Box 1140 
Richmond, VA 23218
Phone 804.649.2288
· Provide your supervisor and the WC office with a copy of the doctor’s notes 
· Report all medical appointments and physical therapy visits to the WC office in advance
· Follow your doctor’s recommendations
· Get well
· Keep in contact with your supervisor, the WC office and your doctor 
· Fax any bills you receive to the WC office immediately at 703.993.2601.  This is a confidential fax number and is located directly in the WC office.
