
Hybrid Retirement Plan: 
De!ned Contribution Component 

Leaving 
Employment 
Guide
H E L P I N G  Y O U  P L A N  F O R 
T O M O R R O W ,  T O D A Y .



VRS-DC-PLAN1 (877-327-5261)      www.varetire.org/hybrid Leaving Employment Guide2

Retiring or leaving your Virginia employer? Got money in 
your VRS De!ned Contribution Plans? No Problem. 

What happens when I am no longer working for the Commonwealth  
of Virginia? 

Whether you are retired or terminated employment from your employer, one option 
for what to do with your Virginia Retirement System (VRS) De!ned Contribution Plan 
account is simply nothing. No action needed — your money can stay in your plan. 
You can simply leave your money in the plan until you are age 72, when you will be 
required to take minimum distributions. Keeping your money in your VRS plan may 
provide you with potentially more cost-e"ective retirement opportunities than rolling 
your money into a traditional IRA. You may also continue to change your investment 
selections, choosing from the options within the VRS investment lineup, at no charge. 
You’ll have access to your plan website and online tools, your local De!ned Contribution 
Retirement Plans Specialists and will receive quarterly statements.

VRS Hybrid Retirement Plan de!ned contribution  
component includes:
•  Hybrid 457 Deferred Compensation Plan

•  Hybrid 401(a) Cash Match Plan

Why stay with VRS De!ned Contribution Plans? We have seven reasons. 
You do not have to take your money out of VRS De!ned Contribution  
Plans when you retire or terminate employment. You can leave your money  
in the plan until you are age 72, when you will be required to take  
minimum distributions.

No Action Required. It’s That Simple. 

HYBRID

Some provisions related to voluntary contributions and the associated employer match may di!er for school division employees who have elected to use an 
employer-sponsored hybrid 403(b). For additional information, contact your human resources o"ce.
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Seven Reasons to Stay

1 Low fees

VRS De!ned Contribution Plans o"er you low administrative fees and investment products that are 
competitively priced relative to similar investment options o"ered in the retail market. Lower fees allow you to 
keep more of your retirement money working for you. 

2
Tax-e"cient 

compounding 

By leaving your money in your VRS De!ned Contribution Plan, you enjoy the bene!ts of tax deferred saving. 
You pay no federal income taxes on the money in your account and the earnings — until you receive it.  

Consider the growth potential of your account. If you do not take a withdrawal, you continue to earn interest 
on your money. And then that interest earns interest. That’s called compound interest, and it can help your 
account to grow over time. 

3
VRS DC Plan 

Representatives

VRS De!ned Contribution Plans are serviced by knowledgeable, salaried De!ned Contribution Plans 
Retirement Specialists of MissionSquare Retirement, who are dedicated to supporting the plans and providing 
education. They are available — at no additional cost to you — to keep you up to date on how to best plan for, 
transition to and live in retirement. Visit www.varetire.org/hybrid and click Education or call VRS-DC-PLAN1 
(877-327-5261) to contact your local representative.

4
Do-It-For-Me Path

Help-Me-Do-It Path

Do-It-Myself Path

Investment  
options to meet  
changing needs 

VRS De!ned Contribution Plans o"er a variety of investment options to help meet your needs from early 
savings and accumulation goals to stable value and income goals. After separating from employment you 
can continue to manage your investments in your account just as you did before. The investment options 
are organized into three pathways. The path approach is designed to make it easier for you to manage and 
implement your investment decisions. A self-directed brokerage account (SDBA) is available if you are looking 
for investments not available in the plan.1

5
A variety  

of distribution  
options 

VRS De!ned Contribution Plans o"er a variety of distribution options to suit your needs, including periodic 
payments and partial withdrawals. You can change your distribution option at any time as long as you begin 
receiving payments the year after turning age 72 or when you separate service if after age 70½. 

Distribution options include:

• Full lump-sum distribution

• Partial lump-sum distribution

•  Periodic payments (monthly, quarterly,  
semi-annually or annually)

•   Partial lump-sum distributions combined  
with periodic payments

•  Rollover to another plan or IRA, including a Roth IRA

•  Purchase of an annuity with all or a portion of the 
account balance. (Contact MetLife at 866-438-6477, 
or an alternative provider, to arrange for the purchase 
of an annuity.)

For additional information on taking distributions and any penalties that may apply, please contact a 
Participant Services Representative at VRS-DC-PLAN1 (877-327-5261).

6 Convenient 
account access

Easy account access, 24/7 at www.varetire.org/hybrid or VRS-DC-PLAN1 (877-327-5261)

•  Manage your account information online or  
through the Plan Information Line

•  Rebalance or reallocate account balances

•  Download forms and stay up to date on plan rules

• Download account data to Quicken®

7
Consolidation  

options 

By rolling assets from other eligible retirement plans2 or traditional IRAs into VRS De!ned Contribution Plans, 
you can put all your retirement savings conveniently in one place. What’s more, all seven reasons to stay apply. 

The plans accept incoming rollovers of pre-tax money from other eligible retirement plans such as 401(a), 
401(k), 403(b), 457(b), traditional IRA or Federal Employees Thrift Savings Plans. In addition, the plans will 
accept after-tax rollovers if detailed instructions are provided. For additional information on consolidation, 
please contact your VRS De!ned Contribution Plans Retirement Specialist.

1  MissionSquare Retirement and TD Ameritrade are separate, una"liated companies and not responsible for each other’s services or policies. Brokerage services are provided by TD Ameritrade, Inc. a 
registered broker-dealer and member of FINRA/SIPC/NFA. TD Ameritrade is a trademark jointly owned by TD Ameritrade IP Company, Inc. and the Toronto-Dominion Bank. Used with permission.

2 The plan will accept incoming rollovers at any time as long as a balance is maintained after termination.
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Protect Your Plan Bene!ts 

How do I protect my plan bene!ts?
There are steps you can take to protect your bene!ts, including comparing your VRS 
plan fees to alternate savings options. Your De!ned Contribution Plans Retirement 
Specialist can assist with reviewing your options. 

When you leave employment, and particularly if you are preparing for retirement, you 
may be contacted by professionals seeking to sell you insurance, annuities and other 
investment products. They may encourage you to move your money from your VRS plan 
by using aggressive sales tactics and the promise of higher returns. Before you make a 
decision, it’s important to make sure your best interests are being served. You have the 
option to keep your money with VRS and also roll-in outside funds to your VRS plan, 
thereby consolidating your retirement accounts. Or, you may choose to withdraw all 
funds from your VRS plan. Be sure to examine any fees and expenses associated with the 
option you choose.

You can leave your money in your VRS plan for life. If you’re considering a change, 
meet with your local VRS De!ned Contribution Plans Retirement Specialist to discuss 
your next steps. Always remember that it’s your money. You are under no obligation 
to transfer or move your retirement plan savings out of your VRS plan. There are many 
potential bene!ts to keeping your money in your VRS plan after you have separated or 
retired. Your DC Plans Specialists are salaried plan representatives — this means they 
don’t pro!t by selling you investment and advice products. They provide education and 
personalized assistance when you need it, at no additional cost to you. 

VRS is committed to providing you with the best value in plan features and investment 
options while also negotiating competitive pricing when it comes to your plan fees. 
Competitively priced plan fees are important because over time these fees can have a 
major impact on your investment portfolio. 

The chart on the following page serves as a starting point to help you make a more 
informed decision about your retirement plan savings. Take time to compare your 
options before making a decision about where to keep your retirement savings. 
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Compare Your VRS Plan to Alternate Savings Plan Options 

Feature Your VRS Plan Alternate Plan

Plan Administrative Fees

Charged for administration, management, 
maintenance and service (Fees reduce your 
savings and add up over time.)

$30.50 $at fee annually

Fund Operating Expense (Expense Ratio)

Annualized asset-based expenses that can 
change from time to time; expressed as a 
ratio (expenses divided by net assets) 

Fees are available on the website at  
www.varetire.org/hybrid, then select 
Investments. The expense ratios include 
any acquired fund fees and expenses. 

Dedicated Plan Representatives

Personalized, one-on-one assistance, 
relevant group seminars and webinars

Yes

Customized Education Resources 

Dedicated plan website, education 
materials, interactive online calculators, 
videos and other tools

Yes, visit www.varetire.org/hybrid

Plan Oversight 

Dedicated plan oversight to ensure your 
best interests are served (seeks best value 
and suitable investment options; negotiates 
competitive pricing)

Yes

Diversi!ed Investment Options 

Plan investments carefully reviewed  
and selected

Core investments are selected and 
reviewed by the VRS Investment 
Department. In addition to core 
investments, a Self-Directed Brokerage 
Account option is made available 
through the Plans’ record keeper. The VRS 
Investment Department does not select 
or have any oversight responsibilities 
regarding any investments available 
through the brokerage option.  

12b-1 Distribution Fees 

Charged to cover marketing costs and 
expenses for distributing their product

None

Mortality and Expense Risk Fees

Direct insurance charge; relates to most 
annuity investments

None

Surrender and Transfer Fees 

Charged for early withdrawal from an 
annuity investment

None

Short-Term Trading/Redemption Fees 

Charged when money is withdrawn from a 
fund over a short period of time

None



VRS-DC-PLAN1 (877-327-5261)      www.varetire.org/hybrid Leaving Employment Guide6

What are my withdrawal options once I am no longer working for the 
Commonwealth of Virginia? 
Your de!ned contribution plan o"ers a variety of distribution options to suit your needs. 
Most distribution options can be changed at any time. You can log in to your account to 
request a distribution by visiting your plan’s website at www.varetire.org/hybrid or by 
calling toll-free VRS-DC-PLAN1 (877-327-5261).

Instead of rolling assets out of your VRS account, you can maintain your VRS account and 
start distributions when the time is right for you. 

You will need to meet certain plan requirements to retain eligibility for ancillary bene!ts. 
For details, please visit your plan’s website at www.varetire.org/hybrid.

What is plan vesting and does it impact my account? 
Vesting is the minimum length of service required in the de!ned contribution 
component of the Hybrid Retirement Plan before you can withdraw your contributions. 
The de!ned contribution component o"ers two plans: the Hybrid 401(a) Cash Match 
Plan and Hybrid 457 Deferred Compensation Plan. Vesting in your contributions to the 
Hybrid 457 Deferred Compensation Plan is immediate. You can withdraw 100% of your 
Hybrid 457 account balance when you retire or leave employment.

If you are retiring or leaving employment with a length of service less than four  
years, you also are eligible to withdraw a percentage of your employer matching 
contributions to your Hybrid 401(a) Cash Match Plan. Withdrawals of your 401(a) 
employer contributions and any net investment earnings are subject to the following 
vesting schedule: 

•  After two years, you are 50% vested and may withdraw 50% of  
employer contributions. 

•  After three years, you are 75% vested and may withdraw 75% of  
employer contributions. 

•  After four or more years, you are 100% vested and may withdraw 100%  
of employer contributions. 

May I transfer or roll over my account if I leave my current employer? 
If you leave employment with the employer that provides the plan, you may roll over 
your account balance to an eligible retirement plan such as a 401(a), 401(k), 403(b), 
457(b), traditional IRA, Roth IRA or Federal Employees Thrift Savings Plan that accepts 
such rollovers. 

Note: Check with the plan that you are rolling into to ensure it accepts such rollovers.
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Before taking your money out of your plan, be sure to:
• Familiarize yourself with any possible tax implications

•  Consult with a De!ned Contribution Plans Retirement Specialist servicing  
the VRS De!ned Contribution Plans to review your options

•  Compare VRS De!ned Contribution Plans fees services to the other plan  
fees services

Educational Opportunities
To help you reach your long-term !nancial goals, meetings and webinars are held 
throughout the Commonwealth on a variety of topics, including investment basics, 
retirement planning, retirement distribution strategies, managing your account online 
and more. To see a schedule of meetings and webinars, visit the calendar of upcoming 
events on the plan website. 

Easy Account Access, 24/7 
www.varetire.org/hybrid VRS-DC-PLAN1  

(877-327-5261)



51535-0621-C2779

For more information:

Visit the website:

Go to www.varetire.org/hybrid. 

Call toll-free:

VRS-DC-PLAN1 (877-327-5261):

•  Press 1 to speak with a Participant Services Representative, weekdays, 
8:30 a.m. – 9:00 p.m.

•  Press 2 to speak with a De!ned Contribution Plans Retirement Specialist 
or reach the Virginia Service Center, weekdays, 8:30 a.m. – 5:00 p.m.

Stop by the Virginia Service Center

Riverfront Plaza  
951 E. Byrd Street, Suite 530 
Richmond, VA 23219

Monday – Friday | 8:30 a.m. – 5:00 p.m. ET

Appointments required between noon and 1:00 p.m.

Information provided is intended for educational purposes only and is not 
legal, tax or investment advice. VRS De!ned Contribution Plans are serviced 
by representatives who are registered representatives of MissionSquare.


